
Short-Term Rental License RENEWAL Checklist

1. Application: Form is included in packet or can be obtained at www.conwayarkansas.gov/cityclerk.

2. Insurance: Current Proof of Insurance, showing the property is insured as a Short-Term Rental with

a commercial liability policy of at least one million dollars ($1,000,000) of coverage.

3. Local Property Representative:  Please update name, address, and telephone number of a

designated local property representative.

4. Fee:  $100 annual fee paid to the City of Conway.

5. Information Packet: An information packet provided to renters and posted in a prominent location
of the short-term rental:  Guidelines and requirements for information packet are found listed in
the Ordinance included in this packet. (O-21-94)

Items set forth in #1-4 must be submitted to the City Clerk’s office no later than January 31st each year.

City Clerk/Treasurer
1111 Main Street
Conway, AR  72032

 Penalties are accrued if renewal requirements are not met by:

March 1 10% late fee 

April 1 30% late fee 

May 1 Revoked License 
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Short-Term Rental License Application 

 Initial Application  Renewal 2024 

Conway Zoning Code/Section 601.29 (H) 
Use: Short-Term Rentals may only occur in a legally permitted and zoned single-family dwelling.  All other 
transient use and Short-Term Rentals shall meet the applicable standards and requirements for a bed and 
breakfast, hotel, or motel.  

Applicant Information 

Applicant Name ____________________________  Phone Number (____) ______________________ 

Mailing Address _________________________ City __________________State ____ Zip_________

Email address _______________________________________________________________________ 

24/7 Emergency Contact Information 

Name ____________________________________  Phone Number (____) ______________________ 

*Please complete the attached “Designated Representative Information” form

Property Information 

House Number ____________ Street ________________________ Conway, AR   Zip _____________ 

Number of Bedrooms available for rent ______________ 

Number of off-street parking spaces _________________ 

Maximum Occupancy ________________ 

 Information Packet is posted in a prominent place within the STR  

Payment of $100 annual license fee is enclosed 

Signature 

I certify that this information is accurate and complete: 

Signed _____________________________________  Print Name _____________________________ 

          Date __________________________________ 
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For Office Use Only: 

A&P Permit Number________________________      Short Term Rental License Number _______________ 



Short-Term Rental Property  
Designated Representative Information 

A local designated property representative shall be available twenty-four (24) hours per day, 
seven days a week, for the purpose of responding within one (1) hour to complaints regarding 
the condition, operation, or conduct of occupants of the Short-Term Rental, and taking 
remedial action to resolve any such complaints. 

Property Owner 

Name: _____________________________________   Phone Number: (____) ___________________ 

Address of Property (Short-Term Rental): _________________________________________________ 

I certify that this information is correct and current, and I understand that I am required to notify the 
City Clerk’s office should any changes occur. 

Signed ___________________________________________     Date ___________________________ 

Designated Representative: 

Name: _____________________________________     Phone Number: (____) __________________ 

I certify that this information is correct and current, and I understand that I am required to notify the 
City Clerk’s office if any changes should occur. 

Signed___________________________________________   Date ___________________________ 
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